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HOW TO FILE A WEEKLY CERTIFICATION
IN YOUR MYBENEFITS PORTAL ACCOUNT

Instructions and reminders are provided prior to filing a weekly certification.  
The tracker at the top of the page tells the claimant where they are in the 
process of filing the weekly certification.  The claimant must carefully read the 
Before You Start instructions and click the checkbox to acknowledge their 
understanding of the instructions and reminders.  Once the checkboxes have 
been checked, the claimant will click the “Next” button to continue.
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