HOWTO FILE A WEEKLY CERTIFICATION
IN YOUR MYBENEFITS PORTALACCOUNT

If eligible to file a weekly certification, the Certify Weekly Benefits link will be
available under “Action Required”.
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e T ' Instructions and reminders are provided prior to filing a weekly certification.
The tracker at the top of the page tells the claimant where they are in the
“gEKWC[RT'“.CA"DN . . . . . process of filing the weekly certification. The claimant must carefully read the
Before You Start instructions and click the checkbox to acknowledge their
Before You Start understanding of the instructions and reminders. Once the checkboxes have
’ - been checked, the claimant will click the “Next” button to continue.
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WEEKLY CERTIFICATION The system will present the first eligible week to be certified. The weekly
e———e—0 o . : certification questions are asked for each individual week that is eligible to

q be certified. The claimant will click “Next” at the bottom of the page once all
required questions are answered.

Instructions

Certification

e of 0672972025 to 07105120257

sk o 0612972025 0 Ovs O

e week o 06/29/2025 t0 07/05/20257

0612072025 to 0710512025

Certification The claimant must answer each certification question as it pertains to the week
oo o that is listed. All questions are required unless otherwise stated. The claimant
will click the “Next” button once all questions are answered.

fo anyone snyhere,a sy e curng he week f 0612912025 o 07105/20257 Oves O
fere you physically and mentally able to work during the week of 06/29/2025 to 07/05/2025? Oves ONo . . . .
' s Note: Some questions are dynamic and a second question will be asked based on a Yes or No
P s Ove Onwo

response to the first question.

£06/2/2025 to 07/05/20257

6/29/2025 to 07/05/2025

for the week of 06/29/2025 to 07/05/20257

e week of 06/29/2025 to 07/05/20257

 of 06/29/2025 0 07/05/2025

ring the week of 06/29/2025 to 07/05/2025 Disabily Pay.
 the law from any other State or Federal government
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How to File a Weekly Certification in your MyBenefits Portal

WEEKLY CERTIFICATION After clicking "Next," the system will present a summary of the weekly
o o o e - ) i .

- . = certification responses.

Summary

The claimant will click “Next” once the answers have been verified.
Verify Your Answers!

ot i 7 oo The claimant must adhere to the acknowledgment and click “Submit” to submit
WEEKIH CERHIGATION. . ) . the weekly certification for processing.

Submit
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WEEKLY CERTIFICATION After the weekly certification is submitted, the claimant will be presented with
0

Confirmation
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a confirmation number. The system will also display any issues pending that are
currently delaying payment.
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